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C e n t e r   f o r   S t u d i e s   i n   D e m o g r a p h y   a n d   E c o l o g y


U n i v e r s i t y   o f   W a s h i n g t o n

206 Raitt Hall, Box 353412

Seattle, WA  98195-3412
July 21, 2009
NAME OF GRADUATE STUDENT
Address
City, ST ZIP
Dear Amanda,
I am pleased to offer you an appointment as a Graduate Student Research Assistant (Job Code 0854) in the Center for Studies in Demography and Ecology at the University of Washington for Summer quarter 2010.  

The effective dates for this appointment will be from June 16, 2010 through September 15, 2010, at an hourly rate of [refer to schedule at http://www.grad.washington.edu/fellow/2009GRSA.pdf].  You are expected to work an average of 20 hours per week, though this may change with mutual agreement.  Your total compensation for the quarter is estimated at $[insert calculation].
Your appointment also provides you and your dependents medical, dental and vision eligibility under the Graduate Appointee Insurance Plan, described in the enclosure and on the UW Human Resources website at http://www.washington.edu/admin/hr/benefits/gaip/gaip.html.  At present, the University provides full coverage for appointees and contributes 50% of the cost of premiums for dependents.  Graduate Appointee Insurance Information is available from the Benefits Office (see http://www.washington.edu/admin/hr/benefits/insure/gaip/index.htmll).

Because you have elected to not register for courses this summer, this appointment has been converted from a standard Research Assistant (Job Code 0847) Predoctoral Research Associate 1 (Job Code 0846) Predoctoral Research Associate 1 (Job Code 0845) appointment.  It is expected that you attend any orientations and/or training sessions required for your position offered either by your department or by other units.  

Your appointment classifies you as an Academic Student Employee (ASE) and is governed by a contract between the University of Washington and GSEAC/UAW.  The contract may be viewed at http://www.washington.edu/admin/hr/laborrel/contracts/uaw/contract/preamble.html.  Both you and the University of Washington are bound by the terms of this contract, so it is important for you to familiarize yourself with its provisions prior to accepting this appointment.  If you are not already a member, you will be offered an opportunity to join GSEAC/UAW and, as a member, you should pay dues each pay period.  If you should chose not to become a member, the contract requires that you pay a monthly service fee.

Your duties will include [insert job description]. Please see the attached detailed job description.
We are delighted to be able to offer you this RA opportunity.  Please respond to me with a copy to Scott Sipes as soon as possible to accept or decline this offer.  

This appointment is funded by [insert funding source] and is subject to available funding

Sincerely,

Signature block of faculty member
Phone:
(206) 616-7743
Web:  http://www.csde.washington.edu
Fax:
(206) 616-8135


